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Practice Management

PCLaw Version 9 Enhancements

* Redesigned Quick Step

* Power Invoice Integration *

*  Matter Bill Settings *

»  Bill Flow Manager

« Simplified Bank Reconciliation screen
* Flexible Reporting options

* Integrated Credit Card Processing

Online Payroll powered by ADP

* Only available in version 9.20 and above
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Practice Management

Redesigned Screens

i® LexisNexis® PCLawPro - Brown, Campos & Marshall LLC (Serial: 94187)
File DataEntry Reports Bilng G/L Tools Options Window Help

BEBEEOEH SO AHEIB LD @ F Bwnds -

Tools Options  Windo
8§ 0@ 7

i Quick Timer Startup Daily Tasks
- Daily Tasks
Time/Fees

This tzb iz provided with zll the featuras you uss

Use this feature to time activiies as they ocour
on a daily basis.

Client Costs - Guick Timer entries appear on the Time Listing,
o4 Client Ledger and ' ork-in-Progress Report.
Trust . .
Time Sheet Ta change a quick timer entry, use the Time tab of

Billng the Fregister

Accounting New Matter Check (General)
End of Month/vear

Fram creating a new matter, entsring time and

expenss charges, cresting bills, zne recsiving =
Accounting Setup payment: with zll thess featurss on onz tab, you
Creste Pre-gill won't have to look vary far to get your werk done,

Generz| Setup

Training znd Suppert

Favorites

Client Receipts
Fee Sheet

O
Expense Recovery Create Bill

End of Monthsvear
Firmn

=

Recaipt (Trust) Quick Bill

=5

Check [Trust) Receive Payment
(General)

Accounts Papable

Utilitiers E

Practice Management Register

Favarites

Matter Manager Mattsr Managsr Calendar

Pop Up Help: Ctrl+71 or Dbl Click Left Mouse; Field Help: Shift+71; General Help: F1 ADMIN HUM 7 Pop Up Help: Ctrl+F1 or Dbl Click Left Mouse; Field Help: Shift+F1; General Help: F1 ADMIN NUM
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Practice Management

Quick Step

0 Lexis® Back Office powered by PCLawPro - Brown, Campos & Marshall LLC (Serial: 94187)
Ele DataEntry Reports Biling G\ Tools Options Window Help

i e n s DBEIGEEIRLBIG®R) L P
Startup @

Provide Feedback

Daily Tasks

Accounting

End of Month/Year

General Setup

Accounting Setup

Practice Management Quick Start Guide Help Content
Training and Support
Favorites

User Manual Search Knowledge Base

Product Training

Learn about
Credit Card Processing

Learn about
Online Payroll

Training and Support

Lexis® Back Office powered by PCLaw™ tries to make
the program as easy as possible to learn and use, but
there are a lot of complex and advanced features
contained within the program.

If you can't find what you're looking for, can't figure out
how to do what you need to do, or just want to offer
comments and suggestions to improve the product, there
are many ways to get help.

The Training and Support tab conveniently groups all the
help resources in one place. Use this tab to access any
of the following:

Customer Support Options

Provide us with Feedback

Open the Quick Start Guide

Access the Help Content

Open the User Guide

Search our Knowledge Base

Access Product Training and Videos
How to Order Checks and Forms

How to get connected with PPI

How to get connected with ADP Payroll.

Matter Manager

Calendar

Pop Up Help: Cirl+F1 or Dbl Click Left Mouse; Field Help: Shift+F1; General Help: F1

ADMIN MNUM
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Practice Management

Quick Step

 New Application Launcher button opens other applications within
PCLaw version 9

 Workflow oriented
* Training and support options now offered through Quick Step

« Additional column of Quick Step buttons when Help Panel is hidden

TOTAL PRACTICE SOLUTIOMNS
Client Development Research Solutions l;'mtlulllum Litigation Services

@ LexisNexis

- LexisNexis Confidential -



Practice Management

Powerlinvoice Integration

 Download items into LexisNexis Import format (LNI)
 Have Powerlnvoice email the LNI file on a preset schedule
 PCLaw-recognized format automatically imports the expenses

» Allocate Lexis Research fees to your clients without manually
entering each charge

* Invalid entries are displayed in an expense window allowing users to
make the appropriate corrections.

TOTAL PRACTICE SOLUTIOMNS
Client Development Research Solutions Practice Management Litigation Services

@ LexisNexis

- LexisNexis Confidential - 6



Practice Management

Powerlnvoice

B powerlnvoice Import into PCLaw - Message (HTML)
& Powerlnvoice Data

I Fle Edit View Insert Format Tools Actions  Help
i CpReply | CiReply to Al | Gy Forward | s LS ¢ S X |+ - o - A’I%I@!
eﬁadi i "\;J L_’;: pSearch u__ Folders ‘ From:  PowerInvoice, Alert@lexisnexis.com

File Edit view Favorites Tools Help .ﬂ'

Sent:  Wed 4/9/2008 12:01 AM

a To: Tuback, Alan (LNG-TOR)
Address |[() C:\Documents and Settings \tubackax'Desktop!Pawer Invaice Pawerlnvaice Data Lo | Go Cer
Name -~ Size | Type Date Modified Subject:  Powerlnvoice Import into PCLaw

File and Folder Tasks

2KB LNIFie 4/8/2008 406 PM Attachments: |8] T100AAB_00_EMAILREPORT 4 9_2008_01.LMI (25 KB)
Cilier Plibes gya';::l‘JI-:dIIﬁng' 4/8/2008 4:06 PM Please double click the attachment to import into PCLaw
) Power Invoice Size; 1.66 KB Open the attachment to view your report or click on the link below to sign in to Powerlnvoice
(£} My Documents Click here

'ﬂ My Computer
.‘i My Network Places

OR

Details

PowerInvoice Data
File Folder

Date Modified: Today, April 09,
2008, 12:33 AM

To start the PCLaw import process, double-click the file you saved or
had emailed to you (using alerts in Powerlnvoice)
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Practice Management

Powerlnvoice

b Lexis® Back Office powered by PCLawPro - Brown, Campos & Marshall LLC (Serial: 94652)

BB Expense Recovery
Brown, Campos & Marshall LLC Feference # %0037
covery

Ta Expense Recoven .
‘ g £ = incurred for matters
Eque.

v‘ Spell..
ar on the Client Costs

ric-in-Progress Report.

Explanation ‘ v”

try, use the Expense tab

G/ ~
Amaunt ‘ s | Description

95.00 ~ 5000 ~ Expenses
5000 Expenses

Expl
Matter ‘ GST ‘ Code Explanation
i ~ LEXIS LEGAL SERVICES
LAl S & Data Records Processed rﬁ\

3/26/2008 - 1-0m
3/26/2008 2001

Date

Records Processed:
Records Accepted:
Records Skippad:

Records Rejected

Allocated 208,97
Remove Line

Undb Fees:

Unbd D: Unbd Hrs:

A/R: Gen Rtni: Trust:

ADMIN MNUM| |

Pon Up Help: Ctrl+F £ or Dbl Click Left Mouse; Ficld Help: Shift+F1; Generdl Help: F1

Once the file is accessed, PCLaw imports the Powerlnvoice transactions
automatically
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Practice Management

Matter Bill Settings

e Create and save blill settings to apply on matters

* Load defaults to matters and have ability to
override various settings on individual matters

« Defaults created in System Settings

« Assign Bill Settings to one matter using Matter
Manager

« Use Global Change for multiple matters

* New features Include comprehensive automatic
fee billing options
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Practice Management

BillFlow Manager

I BillFlow Manager

V| Azzigned To B

BillFlowve Name |monthI_I.J billing

Bilto |a/22/2007 »

AR Date (8/22/2007 | w

Al (New [ In Review [
S ’

| Status

B/22/200 BEA
8/22/200 RSB
8/22/200 RSB
8/22/200 RSB
8/22/200 RSB
8/22/200 RSB
8/22/200 RSB
8/22/200 RSB
8/22/200 RSB
8/22/200 RSB

03-15% Goodrich Estate
04-143 MegaTech - Patent
04178 Wiuble Matter

02125 Fleury v. Fleuny

OO0000O0O O x b ]
=
z

03-1271 Gordon v. Hammersmi

04 92! Peters w. BetterWardrol Garmany, 5

| Boland. Thd

150.00
33.00
0.00
155.00

Goodrich, 5
MegaTech
“Wiuble, Sof

04134, City of WPEB . Hopking Hopking, Ev 2991.92
03-123 Able v, State of Florida

Able, Barry
Fleury, Lind.

1333.20
18.37

03-124! Lee v. &l County Insural Lee, Connie 2865.00
02-142" Molina v. United Builder: Molina, Raf.

54032
th Gordon, Lar 1633.08

| BilFlovs|
riatithl

Motes Mezzage
rnonthly
manthly
manthly
manthly
manthly
manthly
manthly
monthly
monthly
monthly

Summaw‘ Time)( Expense)( Retainers )‘ Trust ,:' AllY

B

Mew hd

Azzigned To | Statuz
Motes |

Previous Balance .W

Fees 26250 >

Disbursements 0,00

Tranzfer Fram Trust ig_gg v| Trust Balance EU_UD

Feceipts
Met Bl
Matter: 03-1123.1 Client: ~00001 Mame: Boland, Theodore
Re Line: MY State v. Theodare Eoland
Unbd D: 0.oa Unbd Hrs: 150 Undb Fees: 262,50
AJR: 123211 Gen Rtnr: 000 Trust 0.oo
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Practice Management

BillFlow Manager

« (Gives you more options to expedite the billing process

* Provides you with management tools to organize the
entire billing process from a centralized location

e Pre-review a collection of invoices

» Assign a specific timekeeper to individual or collection of
matters

e Adjust charges while still in the review stage
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Practice Management

Simplified Bank Reconciliation

B Mark ltems
Account: General Operating Account Period: From 1/1/2004 to 8{23/{2007
Checks Receipts [ Ok, |
M | Date | Check# | Paid Ta | Amount A g_| Date | Fcptit | Received From | Amount A
M  3/22/2005 00003 Brown, Campos & Marshall LLC 364.36
[«  2/3/2005 ooooz2 Movaletti Properties 3000.00 [ 7/31/2005 00002 Transfemned from Trust 1000.00
M  2/28/2005 00007 US Pustal Service 5000 || 4132007 1148 Matter Opening Balance - Trust 500.00
=  341/2005 00002 Greenhouse Supply and Service 75.00 O
[« 34/2005 00003 Litrerros Mesican Restaurant 87.00 O
[ 34372005 00003 Movaletti Properties 3000.00 O
[« 47372005 00004 Movaletti Properties 3000.00 O
[W  5/3/2005 00005 Movaletti Properties 3000.00 O
& 6/3/2005 00006 Novaleti Propetties w0
0 0
O O
D 0
[ia] O
O O
O 0
O O
fi] [5]
O O
[=] O
O O
] O
] O
O O
O O
O [5]
O —10 -
O O
0 o0 .
Cleared ltems Reconciliation Balances
9 Cleared Checks 18662.00 Opening B alance 0.00 Bank Journal Balance
3 Cleared Receipts 1864.56 Total Cleared Items 20526.36 plus prior entries
0 Cleared Errors 0.00 Calculated Closing Bal. -16797. 64 iz different from the
Total 20826.36 Difference -16797. 64 opening balance by 0.00

TOTAL PRACTICE SOLUTIOMNS
Client Development Research Solutions Practice Management Litigation Services

@ LexisNexis

12

- LexisNexis Confidential -



Practice Management

Simplified Bank Reconciliation

» Displays checks and receipts in easy-to-view split screens
 Balances area is reorganized to group items
« Addition of Service Charge Button to easily make these entries

 New Reprint button
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Practice Management

Flexible Reporting

W Advanced Search

A ey Selections
Common | Matters || Other |
Ewisting Filter
Aot Che/Rec# G/L Accourt /

I
all:w| |<all =gl v-l

Start Date End Date Or Enter Mew Search
[1/11382 8] [12/31/2139 ||
Field Comparizon Compare To

Sort by | Paid To/Received From ;” Iz Equal T ;"Barry Able
(&) Date IAnd _v_JI Entry Total _v_“ Iz Greater Than _v_||EDD.DD >
") Entry Number | = || =
() Check Number I _'_JI __'_" _'__"
O Depostt Slip [ =l =l =
= = 5| =]

[ =l =l =
BT / S | =] B

l_ Add... /[ Change... J [ Remove J I ;" ;" ;"
[ =l =l e |
Expreszion

Show Exp. Save Delete Clear ok, I EanceIJ Help

allows you to filter the results of existing reports
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Practice Management

Integrated Credit Card Processing

 Process credit card payments through PPI
(Payment Processing, Inc.)
— Industry leader in credit card processing

 Improves cash flow
— Accepts credit card payments
— Electronically transfers funds

« Confirmation of credit card payments
— EXxpedites payments
— Reduces administrative collection tasks
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Practice Management

Integrated Credit Card Processing

Fo Lexis® Back Office powered by PCLawPro - Brown, Campos & Marshall LLC (Serial: 94187) M(=1E3]
File DataEntry Reports Biing Gl Tools Options Window Help
ol | [Fa [iz] [3 | oo (o) g | & ] O NN e RO NE N\

Startup |
Daily Tasks

Receive Payment

; Use this featurs to enter clients receipts in the
Accountin
£ Hew Matter Check (General) general bank account that should be applisd to

End of Manth/ % ear sutstanding inveices. Amounts over and above
ial the amount cutstanding are treated 2= general
General Setup ll; retziners and will b= applisd te futurs bills,
Accounting Setup 12

. S Receipts sppear on the General Bank Jeurnal,
Training and Support e e e i Payment Allecation Listing, Cliznt Ledger and
Client Accounting Ledger.

Faworites

To correct or remove 2 receipt, use the Gensral
tab of the Register.

Al

L O
Expense Recovery Create Bill

==

Receipt {Trust)

~J

Check {Trust) Receive Payment

o

Reports...

Matter Manager Calendar

IF‘np Up Help: Ctrl+F1 or Dbl Click Left Mouse; Field Help: Shift+F 1; General Help: F1 ADMIN MM
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Practice Management

Simple to process

M Receive Payment

E’mwn,-‘-E.émpns' & Marshall LLC

Bt 'E:eneral'.l_‘.l:pera'ting B Fi&:'l:'lt':tt 000os

foA00

hecei;{fe-tl Fu-ul Hundred

_______ Date- Amount
From |Bary ABle » |8/24/2007 w | 40000 <)
o ]

Fayment 5elections

Client Check # |:|

Client Invoice  Interest Payment Amaount Payment Methad | Credit Card T
0312361 - | | * |0.00 ~| [Caleulate
Invoices‘ G/L Allocations \ —
Date | Irve # | I atter | Fees | Dish Fila rﬁl o~
7/31/2005 1 0312381 1311.00 The transaction has been APPROVED by the credit card server,
B/22/2007 11 0312361 1074.95 ! #
Approval information: =
OrderID: 490194343
ReferencelD: 33 B
Approval Code:
Bank Transaction ID;
Batch ID: 55
Time Stamp: Fri Aug 24 15:58:08 2007
Credit Card: shaman s Mg
w
Unallacated Allocated Bank Bal
!D.DIJ 400.00 210429
Matter: 03-12361 Chent: 001 Mame: Able, Bamy
Re Line: &ble v. State of Florda [ Print... J [ Fioess ]
Unbd D: n0.oo Unbd Hrs: 000  Undb Fees: 0.00 >
[Hegmtel] [ Cancel J
AJR: 1759.20 Gen Rinr: 000 Trust: 244000
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Practice Management

Online Payroll powered by ADP

0 Lexis® Back Office powered by PCLawPro - Brown, Campos & Marshall LLC (Serial: 94187)

Fle DataEntry Reports Biling GL Tools Options Window Help

i e s 8 DEIFTEEIRLE @ &M

Startup

Daily Tasks
Accounting New Payable

End of Month/¥ear

General Setup

Accounting Setup
Practice Management CeenlEzvable
Training and Support

Favorites

Process Payable

low Manager

Reports...

Pop Up Help: Ctrl+F1 or Dbl Click Left Mouse; Field Help: Shift+F 1; General Help: F1

Payroll

ﬁ'/

Use this feature to calculate your firm's payroll and
Check (General) produce pay checks.

After the payroll period has been processed a G/L
adjustment will also appear on the General Journal to
account for all earnings, deductions and
withholdings/liabilities.

£

Receive Payment (General)

K}

Bank-to-Bank Transfer

ol
o
-
=]
=]

Report Group

Matter Manager Calendar

ADMIN MNUM
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Practice Management

Online Payroll Set Up

0 Lexis® Back Office powered by PCLawPro - Brown, Campos & Marshall LLC (Serial: 94187)

Startup Payroll

M Payroll - powered by ADP: b payroll and

Set Up Features El ssed a G/L

Select the payroll features you want to include in your payroll service. Click Save after you have selected your features, and then zral Journal to
d click Next to continue setting up your payroll.

Acco
Select Features Price Date Started Amount

Practice Payroll 7 $29.99 | 07/04/2007 $29.99

Training e-filefe-pay T $99.98

Tipped Establishments ¥ $0.00 | 07/04/2007

Promotion code: ‘

Pop Up Help: Ctrl+F 1 or Dbl Click Left Mouse; Field Help: Shift+F1; General Help: F1 ADMIN MNUM

@ LexisNexis

- LexisNexis Confidential - 19

TOTAL PRACTICE SOLUTIOMNS
Client Development Research Solutions Practice Management Litigation Services




Practice Management

Set up of ADP Online Payroll

e Opens into a set-up wizard to enter information
 Customer receives email back with confirmation

« Call Lexis Back Office Help Desk with questions.
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Practice Management

Open Payroll

0 Lexis® Back Office powered by PCLawPro - Brown, Campos & Marshall LLC (Serial: 94187)

Fle DataEntry Reports Biling GL Tools Options Window Help

i e s 8 DEIFTEEIRLE @ &M

Startup

Daily Tasks
Accounting New Payable

End of Month/¥ear

General Setup

Accounting Setup
Practice Management CeenlEzvable
Training and Support

Favorites

Process Payable

low Manager

Reports...

Pop Up Help: Ctrl+F1 or Dbl Click Left Mouse; Field Help: Shift+F 1; General Help: F1

Payroll

ﬁ'/

Check (General) produce pay checks.

Use this feature to calculate your firm's payroll and

After the payroll period has been processed a G/L
adjustment will also appear on the General Journal to

account for all earnings, deductions and
withholdings/liabilities.

£

Receive Payment (General)

K}

Bank-to-Bank Transfer

ol
o
-
=]
=]

Report Group

Matter Manager Calendar

ADMIN MNUM
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Practice Management

Run Payroll and Payroll Functions

0 Lexis® Back Office powered by PCLawPro - Brown, Campos & Marshall LLC (Serial: 94187)

Startup LY Payroll

M Payroll - powered by ADP E payroll and
== = ] Suppert | Sign

Payroll Home Employees Compan Reports Tanes
ey C C ssed a /L

feral Journal to

¥ Payroll Review your Tasks and Messages for important reminders about your payroll, taxes, employees, and independent
9 contractors. The Payroll Cycle outlines the basic tasks necessary to complete the payroll process.
Payroll Home
Acco Ragular Payroll Payroll Cycle

L v d Small
Special Payroll Firms Sarving Individuals and Small Business

Practice TOTAL PRACTICE SOLUTIONS

Manual Checks
Training void Checks
Third Party Sick Pay

» Create Files

File Taxes Print Reports

Messages (1 item, 1 unread) Tasks (15 items)

[0 pata storage reminder ® Tax deposit due on 09/17/2007 for Colorado 0., =/
» Tax deposit due on 09/17/2007 for Federal 941 ||
* Tax deposit due on 10/31/2007 for Colorado U...

* Tax deposit due on 10/31/2007 for Federal 94...

* Tax depasit due on 10/15/2007 for Colorade D...

* Tax deposit due on 10/15/2007 for Federal 941

® Tax deposit due on 11/15/2007 for Colorado D.

["Det Pieszages |
Lexis® Back Office - Payroll e @ LexisNexis

2P Copyright & 2007 ADP Inc. All rights resarved,

Pop Up Help: Ctrl+F 1 or Dbl Click Left Mouse; Field Help: Shift+F1; General Help: F1 ADMIN MNUM

@ LexisNexis
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Practice Management

Payroll Benefits

« Full Integration with ADP for Payroll Services

 |Information is integrated into the accounting
system of Lexis Back Office

e Sign up with internet connection through Lexis
Back Office
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Practice Management

Payroll Features

* Print checks from Lexis Back Office or initiate
employee direct deposit (confirm bank charges)

o Signature ready federal and state tax forms

 No need to download and integrate separate
software nor tax tables

* Online reminders to file and pay taxes

TOTAL PRACTICE SOLUTIONS = . .
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Practice Management

Thank You

e Questions / Comments
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